
 
 

 

 

 

 

Parents Evening Booking System  
 

____________________________________________________________________ 
The ‘Parents Evening Booking System’ can be found at the following link 

https://downendschool.parentseveningsystem.co.uk 
 
 

 
 

You will be presented with the login screen, complete all of the fields accurately, all names 

must be entered as the legal forename / surname rather than preferred. (i.e. Use 

Samantha rather than Sam). 

 
Please note that ‘Registration Class’ = Tutor Group. 

 

 
 

 



 

 

 

 

Parents Evening Booking System  
 

_____________________________________________________________________ 

 

 

 

You will be presented with the upcoming parents evening displayed on the next screen, 

click CONTINUE. 

 

You will then be presented by a list of teachers that your child is taught by, should you 

wish to elect alternative or additional staff you can do so on this screen. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

Parents Evening Booking System                                                                                                                                          
 

_________________________________________________________________________ 
 
 
Click ‘Continue to Book Appointments’ 

  
 
You will then be presented with a grid of available time slots, select ‘Book’ to select a time, 

you can optionally leave a message for the member of staff. 

 

Confirm your selection with ‘Add Appointment’ 
 
 
Once you have booked all of your required time slots you can print your appointment 

schedule from the ‘Appointments’ tab. 

 

 
 

 
 


