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Dear parent / carer

Term time holidays and unauthorised absences - changes to the law

You may be aware that there has been national concern about falling school attendance rates across
the UK. The Department for Education has introduced new statutory guidance which will take effect
from September 2024, which is aimed specifically at reducing the number of term-time holidays and
unauthorised absences.

From September 2024, parents / carers will receive a penalty notice for any child who has ten or more
unauthorised absences over any period of ten school weeks. Every day’s absence counts as two
absent sessions (morning and afternoon). Unauthorised absences include term-time holidays, lateness
to school after the register has closed, or any other unauthorised absence. The ten week period can be
counted over different terms or even academic years.

For example, if your child has three days off school for a holiday in July, and then arrives late after the
register closes four times between September and October, you will receive a penalty notice. Any
holiday of a week or more will attract a penalty notice.

The amount of the fine is also increasing from September, to £160 (reduced to £80 if paid within 28
days). If a parent gets a second penalty notice within a three year period, the fine is £160. Every adult
with whom the child lives (including step-parents) will receive the fine, and the fine applies to every
child who is absent. For example, if two adults take two children out of school, the fines will amount to
£640 (reduced to £320 for a first offence paid within 28 days). Please be aware that this money goes to
the local authority, NOT the school.

We understand that these penalty notices will not be popular with families, but wanted to let you know
of the changes as soon as possible. Headteachers are not allowed to authorise holidays in term-time
unless there are genuinely exceptional circumstances and you may be asked to provide evidence of the
circumstances you refer to. The law is specific that headteachers are expected to enforce these
penalty notices robustly.

Fundamentally, of course, these measures are in place to encourage families to ensure that children do
not miss their education. Every session of learning is an important building block in your child’s
education, and absences can seriously affect your child’s progress. Thank you very much indeed for
working with us to support your child’s learning.

Yours sincerely

Rachael Corns
Deputy headteacher (Ethos and inclusion)
Downend School
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