
How to use Google Classroom..

1) Click on ‘Google Chrome’

2) Click on the 9 dots and select Google Classroom

3) Click on the classroom for your subject

4) At the top of the page there are 3 tabs

5) Click on ‘classwork’, find your work
6) Click on ‘view assignment’
7) Click on the title

8) Read the instructions and any links. 

Messages from 
your teacher

Your work to 
be completed

Everyone in 
your class



How to use Google Classroom..
Creating your work

9) Look at the ‘Your Work’ Section.

Click to open the document and then complete it. 
Once complete YOU MUST CLICK ‘TURN IN’

If your teacher has put a document for you to fill it you will find it here.

OR you will need to click ‘+ Add or create’

Choose the type of document you want to make & complete your work. 

Once ALL work is completed click the blue ‘HAND IN’ button

If you make a mistake or need to up date work you 
can simply ‘unsubmit’ to make changes BUT you must 
remember to click the ‘HAND IN’ button again once 
you are finished

Tips:
To see a list of all your Google Classroom tasks 
click the ‘To Do’ icon

Once marked your teacher will return your work. You do 
not need to do anything with it UNLESS you are told to 
eg. Has your teacher issued you a ‘T’ – target. If you do, 
action it and then resubmit.


