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In this document are directions on how to

« access the school network

« access your school Email

* signinto Google Classroom
« access your Google Drive

« workin Google Classroom

Alongside the written instructions there are video links to help too

ACCESS TO THE SCHOOL NETWORK

Students can access the full school network remotely:

» Go to www.downend.com

* Click the ‘USEFUL LINKS’ section (this is on the left side of the screen or the
top if using mobile)

* Select ‘REMOTE ACCESS’

* Log in to the CITRIX session using your normal school login and password

This will allow students to access any saved files, subject specific IT software
and their CSET email account.

SCHOOL EMAIL

Students all have a school email address which can be used to communicate
with teachers. Access this through the school network (see above) or the
‘Useful links' section of the website. Your school email address is your normal
school login with @cset.co.uk at the end e.g. 08smitjame@cset.co.uk



http://www.downend.com/
http://cset.co.uk/
mailto:08smitjame@cset.co.uk

SIGNING IN TO GOOGLE CLASSROOM

Click here to watch a short clip showing you how to sign in to Google or follow the

instructions below

Sgnin
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Sign in for the first time

1. Go to classroom.google.com and click Go to Classroom.

2. Enter your username and click Next. E—)

3. Enter your password and click Next.
4. If there is a welcome message, read it and click Accept.

Google

Signin
o

Use your school email,
this is your usual logon
that you use at any
school computer and
then @cset.co.uk

Eg.

Simon Cole
12colesimo@cset.co.uk
PASSWORD

This is your normal school
password

= Google Classroom
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https://www.google.com/search?q=how+to+use+google+classroom+for+students&rlz=1C1GCEU_en-GBGB824GB825&oq=how+to+use+google+classroom+&aqs=chrome.1.69i57j0l7.17097j0j8&sourceid=chrome&ie=UTF-8
https://www.google.com/search?q=how+to+use+google+classroom+for+students&rlz=1C1GCEU_en-GBGB824GB825&oq=how+to+use+google+classroom+&aqs=chrome.1.69i57j0l7.17097j0j8&sourceid=chrome&ie=UTF-8
https://www.google.com/search?q=how+to+use+google+classroom+for+students&rlz=1C1GCEU_en-GBGB824GB825&oq=how+to+use+google+classroom+&aqs=chrome.1.69i57j0l7.17097j0j8&sourceid=chrome&ie=UTF-8
https://www.google.com/search?q=how+to+use+google+classroom+for+students&rlz=1C1GCEU_en-GBGB824GB825&oq=how+to+use+google+classroom+&aqs=chrome.1.69i57j0l7.17097j0j8&sourceid=chrome&ie=UTF-8

WORKING IN GOOGLE CLASSROOM

Google
1) Open ‘Google’
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1) Click on the 9 dots/waffle & select Google qw :
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1) Click on the classroom for your subject
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1) At the top of the page there are 3 tabs
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o Messages from Your work to
2 your teacher be completed

1) Click on ‘classwork’, find your work
2) Click on ‘view assignment!’
3) Click on the title

Introduction to coding

Scratch - Explore
ipe/7scraichamit

1) Read the instructijons and any links.

Researching gcratch games

Scratch - Explore

Class comments
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Everyonein
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Your work

Naomi BURR - Scr.

+ Add or create

&  Google Drive
o

B File

Create new
B Ocxcs

Assigned
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How to use Google Classroom..creating your work

9) Look at the ‘Your Work’ Section.

If your teacher has put a document for you to fill in you will find it here.

Click to open the document and then complete it.
Your work Once complete YOU MUST CLICK “TURN IN’

Naomi BURR - Ser.
X
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Your work Assigned

Naomi BURR - Ser.

OR you will need to click + Add or create’

Choose the type of document you want to make & complete your work. - -
Your work Assigned B ;Ii
Naomi BURR - Scr. B  Orawings
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ey Once ALL work is completed click the blue ‘HAND IN’ button

T
Your work Hendedin
If you make a mistake or need to up date work you
Private comments can simply ‘unsubmit’ to make changes BUT you must
ol remember to click the ‘HAND IN’ button again once

you are finished

Once marked your teacher will return your work. You do
not need to do anything with it UNLESS you are told to
eg. Has your teacher issued you a ‘T’ — target. If you do,
action it and then resubmit.

Tips: /

To see a list of all your Google Classroom tasks
click the “To Do’ icon
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